




Employee passes are valid as long as the expiration date is not expired. Foreign National (FN) gate passes have a 

red strip on bottom. 



The white strip with date signifies that the individual is a U.S. citizen.  The red strip signifies Foreign National.  







U.S. Citizen Gate pass with no picture but with and “N” authorizes visitor access to the Lab 24 hours and must 

not have an expired date. 

 





PPS management: Terry Bohle, Kim Mandekich, Dave Metta and Sylvia Rada. 



 



 

 

 

 

 
 

 

 

 

Gatepass System 

Search the Gatepass System for pass request. Click on View Passes tab. Enter visitors name in the Search for a 

Pass field and click Search.  With mouse point to correct visitor name (1) to retrieve information. NEXT SLIDE 

 



 

 

 

 

 

 

 
 

 

Gatepass System 

Verify with visitor, company Representing, Citizenship, Start & End Dates and who they are visiting.  You also 

want to look over the Yes/No Questions to verify that he/she is being authorized for off-hours. If this is marked 

No evening hours, contact host for off-hour approval.  If host approves off-hours, issue one day pass or until the 

next business day that the Argonne Information Center (AIC) will be open. Since visitor is a FN on this slide, 

you must click on Favor Request # to view FAVOR record. NEXT SLIDE 

 



 

If pass requested is within Desired Start & End Date, view Comments field, scan/copy requested documents and 

issue pass.  If pass requested not within the FAVOR record dates, follow the FV&A “Foreign National Off-Hours 

Arrival Procedures”. 

 



 

 

 

 

 

 

 

 
 

 

Gatepass System 

To find off-hour contact information for a host if no gate pass was requested: click on Administration tab, then 

click on View ANL Person which will bring you to this page.  If you know the badge #, enter it in the “Badge 

No:” box and hit the Enter key.  If badge # is unknown, click on magnifying glass and enter employees name in 

the designated fields, hit search and highlight the employee you are looking for and hit OK. 

 



 

 

 

 

 

 

 

Gatepass System 

Just an example of a gate pass request with FAVOR record not being approved or having no record. (STOP 

SIGN on top left).  


